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• The NYS Contract Reporter is the official 

publication of procurement activity for all 

New York State agencies, public authorities 

and public benefit corporations. 

• State agencies must advertise 

procurements of $50,000 or more when 

soliciting bids for commodities, services and 

construction projects. 

• Many municipalities, school districts, and 

eligible not-for-profits also advertise.  

• New ads are posted every business day. 

• Free registration is required for access to 

view all the ads. 
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To Create Your User Account 

• Go to www.nyscr.ny.gov and “Click 
here to get started.” 

• Choose Business Entity Account. 

• Create your username and password. 

• Fill in your contact information. You will 
receive an email with your activation 
code within minutes to activate your 
account. 

• Log on and activate your account to 
view solicitations and create your 
opportunity profile to receive daily 
emails. 

http://www.nyscr.ny.gov/
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Opportunity Profile 

• Create your Opportunity Profile to suit your 

interests. 

• Hover over Manage Account in the blue 

menu bar, select My Opportunity Profile 

from the drop down menu. 

• A daily eAlert notification email will be sent 

to you with new ads that are posted every 

business day. 

• Choose up to 16 categories/classifications. 

• Scroll down and turn on the eAlert system 

to receive the daily emails. 
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Business Registry 

• Once your personal user account has 
been created, you can create an 
account for your business. 

• The Business Registry is of list of 
businesses that state agencies can 
search to outreach for discretionary 
spending (purchases under $50,000). 

• Look for the Business Registry tab in 
the blue menu bar. 

• Contractors can also advertise for 
subcontractors in the Business 
Registry section. 
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Contractor Ads 

• Prime contractors on state projects and not-for-profits on NYS 

government funded projects can place ads in the Business 

Registry for MWBEs and SDVOBs sub-contractors and suppliers. 

• Users must have a user account and a Business Registry 

account. 
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How to Search for Open, Closed and 

Archived Ads 
• New, Closed and Archived ads are 

all searchable. 

• Enter as few words as possible for 

more accurate results. 

• Searches are conducted from the 

green boxes located on the left 

side of the website. 
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Events and Bulletins 

• Opportunities are listed for 

business owners to attend free 

or low cost clinics or 

presentations. 

• PTACs, SBAs and state 

agencies post various events 

and bulletins. 

• Located in the drop down menu 

under Notices and Reports in the 

blue menu bar. 

 



9 

Resources 
• Empire State Development Directory of Small Business Programs - 

http://www.esd.ny.gov/SmallBusiness.html 

• MWBE Certification -- www.ny.newnycontracts.com 

• MWBE Certification Help Desk – 212-803-2414 

• Doing Business with New York State guide – 
https://nyspro.ogs.ny.gov/sites/default/files/uploaded/DoingBusinessWit
hNYS.pdf 

• NYS Small Business Development Centers – www.nyssbdc.org 

• Association of Procurement Technical Assistance Centers -- 
http://www.aptac-us.org/ 

• US Small Business Administration – www.sba.gov 

http://www.esd.ny.gov/SmallBusiness.html
http://www.ny.newnycontracts.com/
https://nyspro.ogs.ny.gov/sites/default/files/uploaded/DoingBusinessWithNYS.pdf
https://nyspro.ogs.ny.gov/sites/default/files/uploaded/DoingBusinessWithNYS.pdf
https://nyspro.ogs.ny.gov/sites/default/files/uploaded/DoingBusinessWithNYS.pdf
http://www.nyssbdc.org/
http://www.aptac-us.org/
http://www.aptac-us.org/
http://www.aptac-us.org/
http://www.sba.gov/
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Contact Information 

Christine McCann 

Administrator, NYS Contract Reporter 

518-292-5266 

christine.mccann@esd.ny.gov 


