






























24	by	56	Modular	Unit

• Three	private	offices	
• One	common	room	
• Insulated	walls,	ceilings,	and	floor
• EPDM	rubber	roofing	
• Plenum	wall	for	reduced	noise
• Designer-style	siding	with	matching	trim	

and	mansard-style	roof
• Vertical	sliding	windows
• Single	or	double	lockable	front	doors
• Recessed	front	entry	porch
• (1)	36"x80"	private	entrance	exterior	

door
• 4'	recessed	fluorescent	lighting
• Vinyl-covered	gypsum	wallboard
• Commercial-grade	carpeting
• Electric	heating	and	AC	with	thermostat
• Adjustable	heat/air	diffusers	in	ceiling
• Electric	water	heater
• Coffee	bar	with	steel	sink,	counter	and	

storage	cabinet
• Storage	closet



12	by	56	Modular	Unit

• Two	large	private	offices	and	a	common	
area

• Insulated	walls,	ceiling	and	floor
• EPDM	rubber	roofing
• Plenum	wall	for	reduced	noise
• Designer-style	siding	with	matching	trim	

and	mansard-style	roof
• Vertical	sliding	windows
• Single	or	double	lockable	front	doors
• Recessed	front	porch	entry
• (1)	36"	x	80"	private	entrance	exterior	

door
• 4'	recessed	fluorescent	lighting
• Vinyl-covered	gypsum	wallboard
• Commercial-grade	carpeting
• Electric	heating	and	AC	with	thermostat
• Adjustable	heat/air	diffusers	in	ceiling
• Electric	water	heater
• Coffee	bar	with	steel	sink,	counter,	and	

storage	cabinet
• Storage	cabinet
• Storage	closet



11	by	55	Modular	Unit	

• Five	separate	offices:	two	
larger	offices	on	the	ends	
and	three	smaller	offices	



Sponsor Location UniqueID
16V 
Incubator Owner PropertyType* StreetAddress City ZipCode ParcelID Building SpaceType** SqFt Acres Description onCampus Within1mileOfCampus

More than 1 mile off 
campus (requires waiver) Latitude Longitude Note County

Hofstra 
Universit
y 

Hempstead, NY  1 No  Hofstra University  1 123 Hofstra University  Hempstead  11549‐
1440

Donald E. 
Axinn Library 

C 441 N/A  "ideaHUb" incubator  Yes  N/A  No  40.7146060 ‐73.6009310 Nassau 
County 

Hofstra 
Universit
y 

Hempstead, NY  1 No  Hofstra University  1 225 Hofstra University  Hempstead  11549‐
2550

Oak Street 
Center 

D 2621 N/A  Three separate 
modular units 
adjacent to the Oak 
Street Center 

Yes  N/A  No  40.7177410 ‐73.6057810 Nassau 
County 

** A=entire building
* 1= on campus B=floor within building
2= 1 mile off campus C=Room within building
3= State Asset D=land on campus

E= land off campus
F=entire building off campus
G=partial building off campus
H=state asset



1	 

	
	
Hofstra	University	START-UP	NY	Conflict	of	Interest	Policy	

	

Hofstra	 University	 (the	 “University”)	 participates	 in	 New	 York	 State’s	 START-UP	 NY	
program,	which	offers	tax	incentives	for	new	and	expanding	businesses	in	New	York	State	
that	are	associated	with	a	sponsoring	university	or	college.	As	a	sponsoring	university,	the	
University	 must	 adopt	 a	 conflict	 of	 interest	 policy	 pursuant	 to	 New	 York	 Economic	
Development	Law	§	439	and	5	NYCRR	§	220.20	that	(1)	prohibits	persons	from	participating	
in	 any	activity	 related	 to	 the	University’s	 START-UP	NY	program	 that	would	 cause	 those	
persons	 to	experience	a	conflict	of	 interest	and	(2)	requires	 the	reporting	of	all	actual	or	
potential	 conflicts	 of	 interests	 the	 University	 becomes	 aware	 of	 in	 the	 course	 of	
administering	the	University’s	START-UP	NY	program.	
	
This	Conflict	of	Interest	Policy	applies	to	officials	of	the	University,	as	defined	below,	and	also	
applies	to	members	of	any	panel	or	committee	that	recommends	businesses	for	acceptance	
in	the	University’s	START-UP	NY	program,	including	persons	unaffiliated	with	the	University	
who	serve	as	members	of	such	panel	or	committee.	Officials	of	the	University	are	also	subject	
to	the	University’s	Conflict	of	Interest	and	Commitment	policy.	The	definitions	in	this	policy	
are	drawn	largely	 from	the	New	York	Economic	Development	Law	§	439	and	5	NYCRR	§	
220.2.0.	Hofstra	University	 employees	 are	 also	 subject	 to	Hofstra	University’s	 Conflict	 of	
Interest	and	Commitment	Policy.	
	
Members	of	the	Selection	Committee	and	University	officials	who	have	interaction	with	the	
START-UP	NY	program	must	sign	this	Conflict	of	Interest	Policy	annually	and	send	them	to	
the	 Center	 for	 Entrepreneurship	 by	 January	 1st	 of	 each	 year.	 The	 Center	 for	
Entrepreneurship	will	 forward	 the	Conflict	 of	 Interest	policies	 to	 the	Provost	 for	 review,	
and	the	Provost	will	 forward	any	disclosures	of	actual	or	potential	conflicts	of	 interest	 to	
the	New	York	State	Commissioner	of	Economic	Development	by	January	31st	of	each	year.	
	
A. Conflict	of	Interest	Policy	
	

1. As	a	general	principle,	service	as	an	official	of	the	University	shall	not	be	used	as	a	
means	for	private	benefit	or	inurement	for	the	official,	a	relative	thereof,	or	any	entity	
in	which	the	official,	or	relative	thereof,	has	a	business	interest.		

	
2. No	 official	 who	 is	 a	 vendor	 or	 employee	 of	 a	 vendor	 of	 goods	 or	 services	 to	 the	

University,	or	who	has	a	business	 interest	 in	such	vendor,	or	whose	relative	has	a	
business	interest	in	such	vendor,	shall	vote	on,	or	participate	in	the	administration	by	
the	university	or	college,	as	the	case	may	be,	of	any	transaction	with	such	vendor;	and	

	
3. Upon	becoming	aware	of	an	actual	or	potential	conflict	of	 interest,	an	official	shall	

advise	the	University,	as	the	case	may	be,	of	his	or	her	or	a	relative's	business	interest	
in	any	such	existing	or	proposed	vendor	with	the	university	or	college.	

	
B. Definitions	
	

1. An	official	of	the	University	has	a	"business	interest"	in	an	entity	if	the	individual:	
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a. Owns	or	controls	10%	or	more	of	the	stock	of	the	entity	(or	1%	in	the	case	of	
an	 entity	 the	 stock	 of	which	 is	 regularly	 traded	 on	 an	 established	 securities	
exchange);	or;	

b. Serves	as	an	officer,	director	or	partner	of	the	entity;	
	

2. An	"official"	of	 the	University	shall	mean	a	University	Trustee,	 an	employee	at	 the	
level	 of	 dean	 and	 above,	 as	 well	 as	 any	 other	 employee	 with	 decision-making	
authority	over	the	START-UP	NY	Program.	

	
3. “Selection	Committee	Member”	means	 any	person	who	 serves	 on	 the	University’s	

START-UP	NY	Selection	Committee	that	recommends	businesses	for	acceptance	into	
the	University’s	START-UP	NY	program.	

	
4. A	"relative"	of	an	official	of	the	University	shall	mean	any	person	living	in	the	same	

household	 as	 the	 individual	 and	 any	 person	 who	 is	 a	 direct	 descendant	 of	 that	
individual's	grandparents	or	the	spouse	of	such	descendant;	and	

	
C. Disclosing	Conflicts	of	Interest	
	
In	addition	to	signing	this	statement	annually,	Selection	Committee	Members	and	University	
Officials	who	have	interactions	with	the	START-UP	NY	program	have	a	duty	to	disclose	on	
an	 ongoing	 basis	 any	 current,	 proposed,	 or	 pending	 situations	 that	 may	 constitute	 a	
Conflict	 of	 Interest	 related	 to	 the	University’s	 START-UP	NY	program,	 including	 (but	not	
limited	 to)	 the	Business	 Interest	 of	 an	Official,	 Selection	Committee	Member,	 or	Relative	
thereof,	 in	 an	 existing	 or	 proposed	 vendor	 of	 the	 University	 that	 is	 a	 participant	 in	 the	
University’s	 START-UP	 NY	 program.	 Such	 disclosures	 should	 be	 made	 to	 the	 Executive	
Dean	of	the	Center	for	Entrepreneurship.	
	
If	an	Official,	Selection	Committee	Member,	or	relative	of	such	 individual	has	a	business	
interest	 in	 a	 business	 entity	 the	 University	 is	 sponsoring	 or	 considering	 sponsoring	 to	
participate	in	the	START-UP	NY	program,	or	if	the	Official	or	Selection	Committee	Member	
would	experience	a	Conflict	of	Interest	through	his	or	her	participation	in	any	University	
business	 pertaining	 to	 any	 business	 entity	 the	 University	 is	 sponsoring	 or	 considering	
sponsoring	to	participate	in	the	START-UP	NY	program,	such	individual	must	fully	recuse	
himself	 or	 herself	 from	 all	 business	 related	 to	 the	 business	 entity	 applying	 to	 or	
participating	in	the	START-UP	NY	program.	
	
D. Record	Keeping	and	Reporting	
	
The	Center	 for	Entrepreneurship	will	maintain	a	written	record	of	all	Conflict	of	 Interest	
disclosures	made	under	this	policy,	and	will	report	such	disclosures,	on	a	calendar	year	basis,	
by	January	1st	of	each	year,	to	the	University’s	President	and	to	the	University’s	Provost.	The	
University’s	 Provost	 will	 forward	 such	 reports	 to	 the	 New	 York	 State	 Commissioner	 of	
Economic	Development,	who	will	make	public	such	reports.	
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Hofstra	University	START-UP	NY	Conflict	of	Interest	Policy	
	

E. Oversight	and	Administration	
	
The	Center	for	Entrepreneurship	may	make	changes	to	this	policy	from	time	to	time,	as	they	
deem	appropriate.	The	Provost	will	oversee	the	implementation	of,	and	compliance	with,	
this	policy.
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Hofstra	University	START-UP	NY	Conflict	of	Interest	Policy	

HOFSTRA	UNIVERSITY	START-UP	NY	DISCLOSURE	STATEMENT	
	
	
Name:			 	
	
Address:			 	
	
Job	Title	and	Department:		 	
	
Direct	Supervisor:		 	
	
Director:	 Vice	President:		 	
	

1. I	 confirm	 that	 I	 have	 received	 and	 read	 and	will	 comply	with	both	 the	 spirit	 and	 the	
letter	of	the	Hofstra	University	START-UP	NY	Conflict	of	Interest	Policy.	

	
2. I	confirm	that	as	of	today’s	date,	there	are	no	disclosures	required	to	be	made	by	me	in	

accordance	with	the	procedures	set	forth	in	the	Policy,	except	
		 	(provide	 details	 in	 an	 attached	 statement	 or	
indicate	“none”).	

	
3. I	confirm	that	I	will	avoid	participating	in	any	START-UP	NY	decisions	in	which,	by	any	

reasonable	standard,	it	could	be	said	that	I,	or	a	relative,	have	any	personal,	financial,	
or	 other	 stake	 in	 the	 decision	 or	 where	 other	 outside	 influences	 of	 any	 type	 could	
influence	my	independent	judgment.	

	
4. Where	 there	 is	 a	 question	 regarding	 any	 action	 involving	me,	 or	 a	 relative,	 that	 could	

reasonably	be	construed	as	a	conflict	of	interest	under	the	policy,	I	will	raise	the	question	
in	advance	with	the	Center	for	Entrepreneurship.	

	
	
Signature____________________________________________				 Date________________________	
	



Hofstra University 
Conflict of Interest and Commitment Policy 

1. Statement of Policy. The University, including its trustees, officers and employees, have 
a clear obligation and commitment to conduct all affairs of the University in accordance 
with the highest standards of integrity and ethics, and in compliance with applicable 
federal and state laws and with the standards set forth below related to conflict of interest 
and commitment to the best interests of the University. 
 
All employees of the University must avoid conflicts of interest or any appearance of 
conflicts between their own personal interests and the interests of the University. All 
employees are obligated to avoid any situation in which an actual or potential conflict of 
interest could arise. Any situation or activity involving a potential conflict of interest 
must be disclosed in advance in accordance with the policy and procedures set forth 
below. 

2. Scope of Policy. This policy applies to all officers and employees of the University, 
including full and part-time employees (hereafter "Employees"), including students who 
are employed by the University. 

3. No Compensation Except as Employee. No Employee or any affiliate of such Employee, 
as defined in paragraph (a) below, may serve as a paid consultant or enter into a paid 
employment or contractual relationship with the University, or otherwise provide services 
to the University for payment, except in his or her capacity as an Employee of the 
University. 

1. Definition of Affiliate. An affiliate is defined to include (i) an organization of 
which an Employee is an officer, director, trustee, partner, Employee or agent and 
from which an Employee would materially benefit directly or indirectly if such 
organization were to provide goods or services to the University; (ii) an 
organization in which the Employee is either an actual or beneficial owner of 
more than five (5%) percent of the voting stock or controlling interest of such an 
organization; (iii) an organization with which the Employee has any other direct 
or indirect dealings from which he or she knowingly or materially benefits, e.g., 
through receipt directly or indirectly of cash or other property for services 
rendered; (iv) any spouse, parent, child, sibling or in-law of a Employee or an in-
law of any such spouse, parent, child or sibling; or (v) any parent, child or sibling 
of an Employee's spouse or an in-law of any such parent, child or sibling. 

2. An Employee must disclose in advance (see Section 6 below) any proposed 
business relationship between the University and the Employee or an affiliate of 
such Employee, such as those described in paragraph (a) above, and obtain 
written approval before the Employee or the Employee's affiliate is permitted to 
do business with the University in any capacity. In any instance in which such 
written approval is obtained, the Employee shall not participate on behalf of the 
University in any transaction involving the University. 

4. Conflict of Interest in Employment and Business Practices. University Employees must 
not allow a personal or outside interest to interfere with their duties and responsibilities to 
the University. Even the appearance of a conflict of interest should be avoided. Any 



situation or activity which could give rise to an actual or apparent conflict of interest 
should be disclosed in advance in accordance with Section 6 below. 
 
While it is not possible to provide an all-inclusive list of examples of situations giving 
rise to a conflict of interest or the appearance of a conflict of interest, the following is a 
list of situations which, unless disclosed and approved in advance, present conflicts of 
interest in violation of University policy: 

1. Doing business with the University through an affiliate, as defined in Section 3(a) 
above; 

2. Conducting business on behalf of the University with an affiliate, as defined in 
Section 3(a) above; 

3. Having a private business relationship with any person or entity doing business 
with the University; 

4. Assisting anyone seeking to do business with the University by providing 
confidential University information to such person or entity ; 

5. Having a personal business relationship with a competitor of the University; 
6. Accepting cash gifts of any amount from any person or entity doing business with 

the University; 
7. Accepting non-cash gifts of any type, including materials, services or 

entertainment, at no cost or at unreasonably discounted prices, from persons or 
entities doing business with the University, particularly in situations in which a 
reasonable person would infer that the intention of such gift was to influence your 
decisions and actions on behalf of the University. (An occasional lunch or dinner 
is not prohibited by this paragraph, nor is the receipt of an occasional holiday (or 
other) gift or attendance at a charitable event as a guest. Acceptance of a personal 
gift having more than a nominal value is prohibited by this paragraph (g)); 

8. Engaging in the unauthorized use or dissemination of confidential, privileged or 
proprietary information obtained as a result of your employment at the University, 
and/or using or disseminating such information for personal benefit or for the 
benefit of some other person or entity, absent the University's consent to such use 
or dissemination; 

9. Soliciting personal gifts or special favors from any person or entity doing 
business, or seeking to do business, with the University; 

10. Supervising or evaluating the work of a relative or of any person defined as an 
affiliate pursuant to Section 3(a) above; 

11. Participating in any decision that involves either a direct benefit or detriment to a 
person defined as an affiliate in Section 3(a) above; 

12. Conditioning any actual or potential business relationship with the University on a 
charitable gift or contribution to the University; 

13. Involvement in any other situation or activity in which an actual or the potential 
for a conflict of interest exists. 

The purpose of the above examples is to ensure that the Employee discloses and 
discusses in advance any questionable situation that may arise. The failure to disclose any 
questionable situation suggests that a conflict of interest exists. Accordingly, the 
Employee should bring to his or her Supervisor's attention any situation that my 



potentially create a conflict of interest or the appearance of one in accordance with 
Section 6 below. 

5. Commitment to University. Every Employee owes a duty of loyalty and trust to the 
University and shall be alert to the possibility that outside obligations, financial interests 
or other employment can affect the Employee's commitment to the University. Any 
involvement by a University Employee in personal business ventures shall be conducted 
solely outside the University work environment and not during times when he or she is 
required or expected to perform the duties and responsibilities of his or her University 
employment. An Employee may not use University resources, including but not limited 
to office equipment, supplies or support staff in furtherance of any personal business 
venture. 
 
The University is generally supportive of the professional, charitable and philanthropic 
outside interests of its Employees. Thus, an Employee's outside interests falling into these 
categories may be supported by the University in appropriate circumstances. In all 
instances, however, the Employee is required to obtain permission before pursuing such 
professional, charitable or philanthropic activities within the University work 
environment. 

6. Disclosure Responsibilities. It is the responsibility of every Employee to discuss with his 
or her supervisor any situation or activity that might result in a conflict of interest or a 
violation of this policy before participating in that situation or activity. An Employee 
must refrain from participating in any questionable activity unless and until the Employee 
is expressly permitted to do so by his or her Supervisor. 
 
Any Supervisor to whom a disclosure is made shall determine whether the questionable 
situation or activity presents a potential conflict of interest. Unless the Supervisor is able 
to determine that no such potential conflict of interest exists, the Supervisor shall require 
the Employee to disclose the activity in writing, and the disclosure and entire situation 
shall be reviewed with the appropriate Director before determining whether the 
Employee should be permitted to participate in the particular situation. The Director, in 
turn, shall not permit any Employee to participate in any questionable activity unless and 
until the Director has reviewed, discussed and disclosed the activity to the appropriate 
Vice President. The Vice President may determine that the proposed activity or situation 
may continue provided that the Vice President determines that sufficient safeguards exist 
to protect fully the University's interests. Such a determination shall be set forth in 
writing. 
 
Any Director or Vice President may seek a determination from the University's General 
Counsel as to whether a potential conflict of interest is presented. Even if a potential 
conflict of interest is presented, the Vice President may determine that the activity or 
situation may continue because the Vice President has determined, and General Counsel 
agrees, that there are sufficient safeguards in place to ensure that the University's interests 
are fully protected. 
 



An Employee who disagrees with a determination made pursuant to this Policy may seek 
review by the President, whose decision shall be final. 

7. Non-Compliance With This Policy. Any failure to comply with this policy, including the 
failure to disclose possible conflicts of interest or the refusal to cease activities that are 
determined to be in conflict with the University's best interests, may be grounds for 
disciplinary action and may lead to termination. 

8. Annual Disclosure and Compliance Affirmation Statement. Employees shall be required 
to file on an annual basis a Disclosure and Compliance Statement disclosing their 
personal interest, direct or indirect, in any University transaction during the previous year 
and affirming that (i) the Employee has read the University's Conflict of Interest and 
Commitment Policy, (ii) the Employee will avoid participating in any University decision 
in which the Employee or any affiliate could be said to have any personal financial or 
other stake in the decision or where other outside influences could influence the 
Employee's independent judgment. Copies of all Disclosure and Compliance Statements 
shall be kept as a matter of record in the Human Resources Department. 

9. Any questions concerning this Policy may be addressed to the University's Office of 
General Counsel. 

 

ADDENDUM TO CONFLICT OF INTEREST AND COMMITMENT POLICY 
(THE POLICY) 

In addition to the University’s general rules governing conflict of interest and commitment as set 
forth in the Policy, there are additional, more detailed rules and standards applicable to 
employees who interact with vendors who provide goods or services to our students, including 
lenders or any other entity seeking to provide goods or services to our students. To avoid any 
appearance of conflict of interest, in such situations no employee is permitted to accept any item 
of value, including any meal or other form of entertainment opportunity (i.e., such as tickets), or 
any personal gift of any nature or type. 

If any gift is sent to a general University office (i.e., holiday gift baskets), the gift must be placed 
in a common area and made available to all. Non-food items (writing pads, pens, or other token 
items), must also be placed in a common area. Any other type of gift having more than nominal 
value must be returned to the vendor. 

Employees are also prohibited from receiving any compensation or reimbursement of expenses 
for serving as a member of or participating on an advisory board of a lending institution or any 
other institution providing services to University students. An employee invited to serve on an 
advisory board may only do so after receiving permission of the University pursuant to this 
policy. Pursuant to applicable laws pertaining to financial aid, the University does not permit 
employees or agents of any such institution to staff its financial aid office at any time, nor allow 
any institution to use the University’s name, emblem, mascot, logo, or any other words, pictures 
or symbols associated with the University, to imply endorsement of private educational loans 
offered by a lending institution.                                                                      [Last revised 3/2/10] 
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